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1 -Appltr.tlcn Tete
December 11, 1972
2 _Agency pplicstlinn Bo.
89
3 .AG[I'!_ Tivimt =, Subdivisint b Admintatering “ffi-e Addreas
Georgia Department of Agriculture
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19 Bunter Street, S.W. -

IRSTRU LIRS S#e separa(e instrurtions for completion -f

FOR BE CRDS MARACEMENT ODIVISTION USE
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Tign original and two ccpiea Date Reczived Applicatlion Ba. Date Craplrted

EC 13 1972 #4573 DEC 22 1972

Pers~n to Cocotanrt

Raymond Summerlin

nd foruvard 1o Fepartment of Archives and Wistory, dttention:

grards Manzrement Officar.

5 ‘v-‘r-!u Titie Tel. Ra.

Atlanta, Georgia Director : 656-3622
T.RCTI0N REQUESiED—T‘O € EPLACE ppPhcaTiow # [/ 7

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PREZENT ACCUMULATION;
RECGRD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

8 .Earliest & Latest |9.Exact Series Title
Dates of Series

1956 to date N Licensed Food Firms Files. - (This replaces Application No. 117)

1O'hMai is the functicon of the office in which this record series is created?

This Section administers the Georgha Food Act of 1956, providing for the inspecting of
all food handling firms facilities and food items offered for sale. It receives applications
for the licensing of food processing plants, wholesale food warchouses, and retail food
stoes; issues license, if applicant is qualified; inspects food firms facilities and its
products for compliance; suspends licenses for causes; collects samples of food items offered
for sale for laboratory analysis for quality and quantity of the product; reviewsqsr e s
product lables for conformity to rules and requlations; issues withhold from sale¥én” food

items suspected of being out of compliance; and issues abatment orders for unsanitary c
conditions of firms facilities.

“N1.7his file contains the following documenis (include form nurbers and titles, iIf any,
“and file arrangement). :

“ bocuments relating to the iSsue of permanent license to food processors, wholesalers,
‘~and retailers to handle or sell food in Gecrgia and the inspection and regulation of these
© firms.

Included are: SEE ATTACHED LIST.

The file is arringed alphabetically by license@. ’ .

ATTACH SAMPLES OF THE FILE
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QUESTIONNAIRE Place an "z" l.n_ "“" _p.rnp!r culu-n-r ) l-f'llt‘li'el' i "YES,™ plesse !-lpllln ._. *ES NO

2k, REQUIREMENTS The fu1¢ov1ng requlres the fllEo to be kept Indefinite yeara:

13. Is this the Record Copy of the series? B ' [x]
1k, Is there a duplication of this series in another office or agency? A [ 1 Ix]
15 Is the information contained in this series ever summarlzed or published? [ 1 [x]

Attach copy of summary or publication. . i :
16. Does the seriés contain classified information requiring security handling? ~ -[ ] [x]
17. Does the series initiate, amend or terminate sgency policies and procedures? . - [ ] [x]
18. Could the function fg\pe;fo;meg if the files were lost or destroyed? X []
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ T [x]
2GC. Does the record series provide data as input to an EDP file? - [ ] [x]
21.- Does the record series contain documentation prodhced as EDP printout? 11 [x]
22. Has the Federal Governmént issued instructions governing the retentlon/dlspo— N Y

_sition of these files? P = S ’

) lication is good as 10ng as firm remains in business. - - , :

23, ngl .there be a need for these records 10, 15 years from now? If yes, what? < [xF [ 1

a.[1STATE b.{ ]STA’_I‘UTE OF «c¢.[JAUDIT 4. []FEDEF’AL e. KADMINISTRATIVE  f. []HIS'I’ORICAL
- LAW . LIMITATION PERIOD - LAW . DECISION VAuUE
(Cite Law, Statute, or other reason for the retfertion requirement)

Application is good as long as firm remains in business.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each ~-[]CALENDAR YEAR -[]FISCAL YEAR -[JOTHER See Below sthen:

Held in the current files area month{s)/ year{s):

Transfer to [ ] State Records Center [ ] Local Holding Aresa; hold year(s)
Destroy. - - . . - N
Transfer to State Archlves for permanent retentlon. L ,«ﬁ‘ - -
Destroy immediastely after cut-~off. B

Nther- {Snecify)

— —) p— ey N
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Upon termination or revocation license place the folder in the inactive file. ‘
For those Firms whote license remains valid, at the end of each calendar year place :z:}
all but the original application and evidence of any pending litigation in the in-
active file, then; cut off the inactive file at the end of each calendar year, then,
hold in the current files area 1 year, then; destroy. :
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